
TOWN OF CHEVERLY, MARYLAND 
INVITATION FOR BID PW-IFB-FY2021-004 

CONSTRUCTION 
February 8, 2021 

 

 
 
 
 
 

 
PROJECT TITLE: Cheverly Town Park Rain Garden Installation       
 

PRE-BID CONFERENCE DATE: February 11, 2021, at 10:00 am       
 

PRE-BID CONFERENCE LOCATION: Via Zoom: Join Zoom Meeting 
https://us02web.zoom.us/j/85473229124 
 
Meeting ID: 854 7322 9124 
One tap mobile 
+13017158592,,85473229124# US (Washington DC)  

 

PROJECT LOCATION: 6401 Forest Road, Cheverly, MD 20785       
  

OPENING DATE:  February 8, 2021, at 8:00 am         
 

CLOSING DATE:  March 5, 2021 at 10:00 am          
 

PROJECT CONTACT: Dylan Galloway, Town Administrator or Steve Brayman, Director of Public   

Works at: (Adm) 301-773-8360 or (P.W.) 301-773-2666     
 
QUESTIONS: Questions must be submitted in writing to the Town Administrator’s office by February 
12, 2021, no later than 10:00 am. Electronic messages may be submitted to dgalloway@cheverly-
md.gov (and copied to sbrayman@cheverly-md.gov). If necessary, and addendum will be issued and 
posted on the Town website at www.cheverly-md.gov. It is the responsibility of the bidder to 
download any addenda. 
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http://www.cheverly-md.gov/
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1. General Information  
 
The Town of Cheverly 
The Town of Cheverly (incorporated in 1931) has a population 6,433 as of the 2010 census. The Town 
offers sanitation, road maintenance, park maintenance, police services and other services. Cheverly 
operates on a Council form of government with an elected Mayor and six Town Council members. The 
Town Council appoints the Town Administrator, Chief of Police, Director of Public Works and Town 
Attorney to carry out its policies and enforce its ordinances.  
 
About this Invitation for Bid 
The Town Administrator for the Town of Cheverly seeks bids from Contractors interested in 
constructing one (1) rain garden at Cheverly Town Park. This project consists of installing sediment and 
erosion control, tree protection, and safety devices; removing existing fill, and portions of a sidewalk; 
grading; the removal of select trees; and the construction and installation of one (1) rain garden, trees, 
seeding, and landscaping. Both quality and value matter. The winning bid will be selected based on 
price and qualifications. 
  
2. Bid Process 

  
In developing the Invitation for Bid, the Town of Cheverly has worked to reasonably and as capabilities 
allow ensure that this Invitation for Bid contains enough information for a firm to prepare a 
satisfactory Proposal. The Town encourages all participating Contractors to submit the most complete 
and competitive bid possible. If a Contractor requires additional information, the Town of Cheverly is 
more than happy to answer any questions the company’s representatives have.  
 

The timing of the Proposal process is as follows: 
  
A. Distribution of Invitation for Bid  
 
B. Bid Submission 

Bids will be received by the Town Administrator, no later than 10:00 AM on March 5, 2021, and 
shall be mailed or hand delivered to: 

 
Dylan Galloway, Town Administrator  
Town of Cheverly  
6401 Forest Road 
Cheverly, MD 20785 

 
Both the inner and outer envelopes shall have noted thereon: 

i. “Sealed Bid PW-IFB-FY2021-004: Enclosed for Cheverly Town Park Rain Garden 
Installation” 

ii. The Contractor’s name and address 
 

Proposals transmitted via facsimile or email will not be accepted at any time.  



Page 4 of 26 
 

 
C. Bid Documents 

The Town will base the selection of a Contractor on documentation submitted in the Bid 
Documents. A Contractor responding to this bid for the “Invitation for Bid PW-IFB-FY2021-004: 
Cheverly Town Park Rain Garden Installation” must submit bids using the forms included at the end 
of this Invitation for Bid and fill in all blank spaces on the forms. Failure to comply with these 
requirements may result in a disqualification of the Contractor.  

 
Contractors must submit three (3) total copies of their Bid. These copies must adhere to the 
following format: two (2) unbound and one (1) digital pdf copy of the bid on thumb drive. Sealed 
hard copy bids are due via hand delivery, US Mail, or other delivery service by 10:00 a.m. on March 
5, 2021. Any bids received after this time will not be considered and returned unopened. 
 
Submit bids using forms furnished in this Invitation for Bid and fill in all blank spaces on the form. 
Forms include the following:  

 

• Contractor Information 

• Statement of Experience 

• Statement of Resources 

• Listing of Subcontractors 

• Statement of Understanding and Project Schedule 

• Non-Collusive Bidding Certificate 

• Signed and notarized Affidavit 

• Health and Safety Plan, and/or Task Hazard Analysis-Job Safety Analysis  

• Price Proposal 

• Bid Form for Unit Prices, Item Totals, Subtotals, and Total Base Bid 
 

D. Bid Opening, Review, and Selection 
The bid opening will be done via Zoom. Parties interested in participating in the bid opening Zoom 
meeting should indicate so on sealed bid label with email address to send the Zoom meeting 
invitation. If possible, the Town will advertise on its website the Zoom meeting information. Town 
Staff will evaluate, rate, and/or rank each Contractor based on information provided in their bid.  
 

E. Official Approval  
The Mayor and the Town Council, with the assistance of the Town Administrator, will consider the 
recommendation for the Cheverly Town Park Rain Garden Installation and authorize a final contract 
between the Town of Cheverly and the firm. The estimated award date is March 12, 2021. The 
estimated contract approval date is March 24, 2021. 

 
F. Conversion Activities  

The approved Contractor will be required to coordinate with the Town Administrator all activities 
necessary to ensure a smooth transition from the undisturbed site to the construction and 
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inspection process, to the acceptance by the Town. Activities will begin upon notification and 
should be completed by a time determined by the contract.  
 

G. Contract Effectiveness  
The Town will make every effort to administer the bid process in accordance with the terms and 
dates discussed in the Invitation for Bid. However, the Town of Cheverly reserves the right to 
modify the Proposal process and dates as deemed necessary.  
 

3. Minimum Qualifications 
  

For the Town of Cheverly to consider your application, a Proposal must include the following minimum 
requirements, as identified in Section 15 of this Invitation for Bid:  
 

A. Contractor information that includes the name of the proposing Contractor, its principal 
business address, and the branch address that would serve the Town, the name of the 
proposer, a contact for questions by the Town, and the date that the Proposal was submitted. 
 

B. A Statement of Experience that summarizes the Contractor’s qualifications, experience, and 
length of time in business. Experience in multiple and varying municipalities is preferred.  

C. A Statement of Resources that includes a list of the Contractor’s available equipment, number 
of personnel who will be assigned to the project, and any other pertinent information. 

D. A Listing of Subcontractors that the Contractor proposes to use and relevant references. 

E. A Statement of Understanding of the scope of the work proposed with a list of deliverables and 
a Schedule based on the Scope of the Work that includes a timetable for deliverables.  

F. A Health and Safety Plan, and/or Task Hazard Analysis-Job Safety Analysis as it relates to fitness 
for duty, social distancing, personal hygiene, and your plans to keep your employees safe from 
potential coronavirus exposures. 

G. A Non-Collusive Bidding Certification (see p. 17 of this Invitation for Bid). 

H. A signed and notarized Affidavit (see pp. 18 – 21 of this Invitation for Bid). 

I. Proof of insurance and naming town as an additional insured. 

J. A price proposal in a separate, sealed inner envelope that includes: 
 

i. A completed, signed Bid Form which indicates the lump sum bid and contain all 
necessary costs required for completion of the Work (Note: Any changes, erasures, 
modifications, or deletions in the bid form, or alternate Proposals not specified in the 
Bid Proposal may make the Proposal irregular and subject to rejection.). 
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ii. A Bid Form for Unit Prices, Item Totals, Subtotals, and Aggregate Amount Bid, with all 

prices written clearly in the blank spaces for each item, with the amounts extended if a 
unit price bid and all amounts totaled (Note: In the event of any discrepancy between 
the written amounts and the numerals, the written amounts shall govern and will be 
considered as the price bid). 

 
4. Services Required  

 
The Town of Cheverly requires a Contractor to conduct the following services at Cheverly Town Park:  
 

• Mobilize and mark utilities 

• Install Sediment and Erosion Control, Tree Protection Devices, and a safety fence around the 
perimeter of work area. The sidewalk in front of the construction entrance must be kept clear.  

• Remove existing fill where the raingarden is to be located to an acceptable site. 

• Remove  portions of a concrete slab as shown near the building.  Any other sidewalk damaged 
during the construction process must be replaced by the contractor. 

• Perform grading. 

• Remove select trees. 

• Construct a rain garden and landscaping. 

• Install one (1) permanent interpretive sign in area specified by the Department of Public Works 
(DPW) Director on-site. 

• Upon approval of the inspector, stabilize the site and complete the construction process. 

• Demobilize 
 
The site development plan set (which includes the sediment and erosion control, grading, and 

landscape plans and details) for this project are included as attachments to this Invitation for Bid. 

5. Evaluation of Proposals 
 

Proposals from all Contractors meeting the minimum qualifications detailed in this solicitation will be 
reviewed and evaluated. A review committee will evaluate the Proposals and submit the qualified 
candidates to the Town Council for the final determination. The Town, at its discretion, will determine 
whether to hold discussions with the Proposers who are in a “competitive range” or be awarded 
without discussion on the basis of the Proposal submitted. The following are the evaluation criteria:  
 

A. Proper Submission of Proposal. The Proposal must be submitted, received by the Town 
Administrator, or postmarked by the due date outlined in this Proposal. It is the responsibility 
of the firm to ensure proper and timely delivery of all required material. Late submissions will 
not be considered or evaluated. 
 

B. Comprehensiveness of Services Provided. The Town’s evaluation of the overall capabilities of 
the firm to meet the required service levels described in this Invitation for Bid.  
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C. Related Experience. The company’s related experience in providing services comparable to the 
Town’s needs.  

 

D. Assigned Individuals. The credentials and experience of the person(s) assigned to project.  
 

E. Total Base Bid. The Contractor will complete the work for a lump sum Contract Price and is 
expected to provide all labor, materials, and equipment necessary for this project. All unit 
prices only apply to changes in the Work.  
 

F. Other Factors. Any other factors the Town believes would be in the best interest of the Town to 
consider, which were not previously described.  

 
6. Amendment or Cancellation of the Invitation for Bid 
 
The Town of Cheverly reserves the right to cancel, amend, modify or otherwise change this Invitation 
for Bid at any time if it deems to be in the best interest of the Town of Cheverly to do so. 
 
7. Proposal Modifications 
 
No additions or changes to any Proposals will be allowed after the application due date, unless such 
modification is specifically requested by the Town of Cheverly. The Town, at its option, may seek 
retraction and/or clarification by an applicant regarding any discrepancy or contradiction found during 
its review of applications. 
 
8. Suspension and/or Debarment 
 
Developers, Contractors, Companies or Subcontractors which are either suspended or debarred from 
performing work by the State of Maryland or within Prince George’s County, Maryland, are prohibited 
from submitting an application under this Program. A Contractor that submits a Proposal that is found 
to have been suspended and/or debarred from conducting business within Prince George’s County, 
Maryland, such developer will be reported to the State’s Attorney General and Comptroller’s Office. 
 
9. Codes and Standards 
 
Comply with all Federal, Maryland, Prince George’s County,  and Cheverly regulations, codes, and 
standards for construction on public and private property. No work is to occur between the hours 7:00 
P.M. and 7:00 A.M Monday through Friday or anytime on Saturday, Sunday, or any legal holiday. All 
work, including emergencies, during these hours require written permission from the Town of 
Cheverly’s Department of Public Works (DPW) director.  
 
In performance of this project, or where there is an Americans with Disabilities Act component involved, 
the Contractor acknowledges that it is acting on behalf of the Town and warrants to the best of its 
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professional information, knowledge, and belief that its design, product, or completed infrastructure, 
will conform to, and comply with, the applicable provisions of the Americans with Disabilities Act. 
 
10. Sequencing and Scheduling  
 
Upon acceptance of the Proposal and execution of a contract, the Contractor agrees that the work shall 
be started within 6 (Six) working days of the date of the Notice to Proceed and that the total project will 
be completed within 30 (Thirty) working days. The Town shall facilitate the Contractor’s work by providing 
reasonable access to all work areas. The Town shall facilitate the Contractor’s services program by 
providing access to the project premises during both regular business hours and, as is necessary, at other 
times so that the Contractor can conduct both regular, scheduled maintenance and any special service(s). 
 
11. General Conditions 
 
The General Conditions set out below shall apply to formal bid solicitations for the Town of Cheverly. 
Bidders are responsible for informing themselves of these requirements prior to submission of bids. 
Failure to do so will be at bidder’s own risk, and pleas of error, or ignorance shall not be honored. Bidders 
seeking information regarding the General Conditions set forth below should contact the Town of 
Cheverly’s Town Administrator. 
 
A. Receipt of Proposals 

a. If received after the time specified for Public Bid Opening, formal bids, amendment thereto, or 
requests for withdrawal of bids will not be considered. 

b. Properly marked bids received prior to the specified time of Public Bid Opening will be securely 
kept, unopened, by Town Administrator. 

c. No liability shall be attached to the Town or to its representative (s) for the premature opening of 
an improperly addressed or improperly identified bid. 

d. The checks/bid bonds of all except the lowest bidder will be returned/released within 30 days 
after the opening of bids. The check/bond will be returned/released to the lowest bidder when 
the contract is executed. In the event that the bids are rejected, or shelved for any reason, the 
check/bond will be returned/released to the low bidder within 30 days therefrom. 

e. Unless otherwise specified, all formal bids submitted shall be binding for 180 calendar days 
following the specified bid opening date, unless the bidder(s), upon request of the Town of 
Cheverly, agrees to an extension. 

 
B. Bid Opening 

a. Although not necessary Bidders are encouraged to attend the Public Bid Opening and offer 
constructive suggestions as to format or ways in which the Town may realize greater savings. 
Bids are available for public inspection subsequent to the Public opening. 

b. Unless otherwise specified by the Town, all formal bids submitted shall be binding from Town 
acceptance for 180 days from the date of the bid opening. 

 
C. Award or Rejection of Proposal 
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a. Bids shall be awarded to the lowest and best responsive and responsible bidder. Bidders (if 
applicable) may restrict bids to consideration in aggregate by specifically stating same in writing on 
the bid form. Unless otherwise specified, the Town reserves the right: (1) to award in part or in 
whole, (2) to reject any or all bids, (3) to waive any information in the bids, and (4) to award so as 
to best serve the interest of the Town. The Town also reserves the right to reject the proposal of a 
bidder who has previously failed to execute properly or deliver on time contracts of a similar 
nature, or the proposal of a bidder who, upon investigation, shows they are not in a position to 
perform the contract. 

b. The bidder must supply all information required by the Invitation for Bid and Bid Forms. Failure to 
fill in all blanks may cause the bid to be disqualified. 

c. A written notice of award (acceptance of bid) shall be provided to the successful bidder within the 
specified acceptance period. 

 
D. Quotation 

a. Bid prices must be net. 
b. Bid prices shall not include Federal, State, or Local taxes. 
c. When an error is made in computing the extension of total price(s), the unit price will govern. In 

the event of discrepancies between the prices quoted in the Proposal in words and those quoted 
in figures, the words shall control. 

d. Bidders must submit any and all exceptions to conditions of the specifications on the plans in 
writing at the time of the bid and as part of the submission. 

e. No oral interpretation shall be made by any Bidder and/or to any Bidder as to the meaning of 
any of the Contract Documents. Every request for interpretations shall be in writing to the Town. 

 
E. Standards of Quality, “or Equal Clauses” 

Any catalog, brand name, or manufacturer’s reference used in an Invitation for Bid is descriptive, and 
shall be deemed to include “an equal.” Bidders submitting equal substitutions will be considered 
provided the bidder submits a complete description of same and noting all variations from the 
specified brand in sufficient detail to support equal quality, equal capability, and equal durability to 
enable the Town to judge whether or not all requirements are met. If such information is not 
provided, like brands will be considered non-responsive. Otherwise, it shall be understood that the 
specified brand will be furnished. 

 
F. Purchaser’s Right of Rejection 

The Town reserves the right to accept proposals by items or as a whole, or at its discretion, reject any 
and all proposals and readvertise. The Town of Cheverly reserves the right to increase or decrease all 
quantities. The Town also reserves the right to reject any and all proposals which comply with these 
specifications, or to accept a higher bid which complies, provided that, in the judgment of the Town 
Administrator, the items offered under the higher bid have additional values or functions which justify 
the difference in price. 

 
G. Delivery and installation 

Delivery of services must conform to the instructions in the bid specifications and/or in the 
applicable notice of award or purchase order(s). 
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H. Billing and Payment 
Bills must be submitted in duplicate. Original and one copy shall be forwarded to the Town of 
Cheverly. Payment will be made only upon final acceptance by the Town. 

I. Reservations and Annulments 
a. The right is reserved for the Town to reject bids for any and all items, and/or waive technical 

defects if in its judgment the interest of the Town is better served. 
b. The Town also reserves the right to annul any contract, if in its opinion there shall be a failure, or 

anytime, to perform faithfully any of its stipulations, or in case of any willful attempt to impose 
upon the Town materials, products and/or workmanship inferior to that required by the contract, 
and action taken in pursuance of this latter stipulation shall not affect or impair any rights or 
claims of the Town to damages for the breech of any covenant of the contract by the contractor. 

c. Should the contractor be prevented from furnishing any item or items, or from completing the 
required work included in this contract by reason of such failures caused by circumstances 
beyond his control, including but not limited to, an Act of God, war, flood, governmental action, 
and inability to obtain transportation, the Town reserves the right to withdraw such items or 
required work form the operation of this contract without incurring further liabilities on the 
part of the Town thereby. 

 
J. Compliance with Specifications 

The Contractor shall abide and comply with the true intent of the specifications and not take 
advantage of any unintentional error or omission, but shall fully complete every part as the true 
intent and meaning of the specifications, as decided by the Town’s Administrator and as described 
hereinafter. Contractor will notify the town immediately if there is a discrepancy in the plans or 
specifications.  

 
K. Responsibility for Supplies Tendered 

The contractor shall be responsible for the materials or supplies covered by this contract until they 
are delivered at the designated point, and the Contractor shall bear all risk on rejected materials or 
supplied after notice of rejection. Rejected materials or supplies must be removed by and at the 
expense of the contractor promptly after notification of rejection. Upon failure to do so within ten 
(10) calendar days after date of written notification, the Town may return the rejected materials or 
supplies to the contractor at the contractor’s risk and expense. 

 
L. Inspection 

Inspection and acceptance of all procurements will be made after delivery at the destination herein 
specified unless otherwise stated. Final inspection and acceptance or rejection of the procurements 
will be made as promptly as practicable, but failure to inspect and or reject procurements shall not 
impose liability on the Town for such procurements that are not in accordance with the 
specifications. 
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M. Bidders List 
In an attempt to keep the prospective Bidders List current, Bidders are asked to respond to all bid 
specifications. If the response is a “no bid” the bidder is requested to explain his reasons for not 
bidding. Failure to respond to three consecutive Invitations for Bid may result in the deletion of the 
Bidder from the Bidders List. 

 
N. Conflict of Interest 

No employee of the Town shall be entitled to any share or part of this contract or to any benefit 
that may arise thereafter. 

 
12. Legal Terms 
 
It is the policy of the Town of Cheverly that all legal disputes are heard in a court of law in Prince 
George’s County, Maryland, and that each party is responsible to pay for the cost of their own legal 
fees. The Contractor must irrevocably and unconditionally consent to the exclusive jurisdiction of the 
courts in Prince George’s County, Maryland The Town of Cheverly will not agree to terms that are not 
consistent with this policy. 
 
13. Final Comments  

 
The Town of Cheverly reserves the right to reject any and all Proposals, cancel all or part of this 
Invitation for Bid, and waive any minor irregularities and to request additional information from 
proposing firms. By requesting Proposals, the Town of Cheverly is in no way required to award a 
contract or pay expenses of the proposing firms in connection with the preparation of the Proposal.  
 
The Town’s decision to award a contract will be based on many factors including, but not limited to, 
service, cost, Proposal requirements met, etc. No single factor, such as cost, will determine the final 
decision to award. 
 
Contractors are responsible for all costs and expenses incurred in the preparation of a Proposal to 
respond to this solicitation. The Contractor submitting a Proposal further certifies and warrants that all 
payments of fees charged by any sub-Contractors pursuant to that contract are the sole responsibility 
of the Contractor. 
  
The successful proposer will be required to secure and maintain appropriate insurance coverage. Proof 
of such coverage, in the form of a broker-issued certificate, must be received by the Town prior to the 
beginning contract date. 
  
The Town truly appreciates the Chesapeake Bay Trust Prince George’s Stewardship Program for 

providing funding to the Town of Cheverly for this project. 

End of Invitation for Bid  
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PROPOSAL DOCUMENTS 

In order to qualify for this Project, Contractors must submit all information requested in the following pages. 

CONTRACTOR INFORMATION 

Proposals must adhere to the format of these Proposal forms and content of this Invitation for Bid. Proposals 

will not be evaluated unless all parts of the Proposal form are submitted in a complete package. The 

information set forth is the minimum required in order to qualify for consideration. 

 
Company Name  ________________________________________________________ 

Headquarter Address ________________________________________________________ 

City, State, Zip ________________________________________________________ 

Local Branch ________________________________________________________ 
(if applicable) 

DUNS and/or Federal 
Tax ID Number   ________________________________________________________  

Has the company ever operated under another name?  __________________________ 

If yes, what name? ________________________________________________________ 

List who is authorized to execute contracts 

________________________________________________________________________ 

Primary 
Contact Person ________________________________________________________ 

Phone Number ________________________________________________________ 

Email Address ________________________________________________________ 

Proposal 
Submittal Date ________________________________________________________ 
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STATEMENT OF EXPERIENCE 

 Company Name ________________________________________________________________ 

 Year Founded ________________________________________________________________ 

 

 Project Manager Name _____________________________________   Years  of Experience  ________ 

 Project Manager Phone _______________________ Email  ___________________________________ 

 
 Types of Work Normally    ________________________________________________________________ 

 Performed ________________________________________________________________ 
 
 Do you have equipment and 
 staff available to start within 
 10 days of Notice to Proceed?  ________________________________________________________________ 

 
Has the company ever worked  
 for the Town of Cheverly? If 
 yes, when and what type?  ________________________________________________________________ 

 
Projects of this type previously completed  

1. _________________________________________________________________________________________ 

_____________________________________________________________     Amount:  $ __________________ 

Reference (name, phone email): ________________________________________________________________ 

2. _________________________________________________________________________________________ 

_____________________________________________________________     Amount:  $ __________________ 

Reference (name, phone email): ________________________________________________________________ 

3. _________________________________________________________________________________________ 

_____________________________________________________________     Amount:  $ __________________ 

Reference (name, phone email): ________________________________________________________________ 
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STATEMENT OF AVAILABLE RESOURCES 

 

Company Name  __________________________________________________________________ 

Relevant 
Equipment  __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 
No. Persons Currently Employed ___________      No. Persons Available for Project: _____________ 

Other Pertinent Information 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 
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LIST OF SUBCONTRACTORS 

Contractors shall identify all subcontractors which will be performing twenty-five percent (25%) or more by 

value of the work. Subcontractor information shall be submitted as part of the bid form. 

 

Subcontractor Name, Address and 
Contact Person/email 

Work to be 
Performed 

Value of 
Work to be 
Performed 

References 

   
1. 

2. 

3. 

   
1. 

2. 

3. 

   
1. 

2. 

3. 

   
1. 

2. 

3. 
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STATEMENT OF UNDERSTANDING AND PROJECT SCHEDULE 

Statement of Understanding 

To demonstrate your comprehension of the project, please summarize your understanding of what the work is 

and what the work will entail. This should include, but not be limited to, your understanding of the purpose and 

scope of the project, critical success factors and potential problems related to the project and your 

understanding of the deliverables.  

Project Schedule 

Provide a project plan that indicates how you will complete the required deliverables and services and 

addresses the following: 

• Number of staff needed 

• Tasks to be performed (within phase as applicable) 

• Number of hours each task will require 

• Deliverables created by each task 

• Dates by which each task will be completed (dates should be indicated in terms of elapsed time from 

project inception) 

• Resources assigned to each task  

Indicate the proposed schedule in number of calendar days from Notice to Proceed or from Proposed Start of 

Work. Final Completion shall include completion of all punch list items, final cleanup, and demobilization, and 

shall occur no later than May 14, 2021. This statement of understanding and project schedule should be limited 

to no more than three pages. 
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BIDDERS QUESTIONNAIRE 

THE APPROPRIATE SECTION OF THIS PAGE MUST BE SIGNED BY ALL BIDDERS 

NON-COLLUSIVE BIDDING CERTIFICATION 

By submission of this bid, each bidder and each person signing on behalf of any bidder certified, and in the case 

of a joint bid, each party thereto certifies as to its own organizations, under penalty of perjury, that to the best 

of their knowledge and belief:  

1. The prices in this bid have been arrived at independently, without collusion, consultation, communication 

or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any 

other bidder, or with any competitor; 

2. Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly 

disclosed by the bidder prior to opening, directly, or indirectly to any other bidder or to any competitor; and 

3. No attempt has been made or will be made by the bidder to induce any other person, partnership or 

corporation to submit or not to submit a bid for the purpose of restricting competition. 

I hereby affirm under the penalties of perjury that the foregoing statement is true. 

Authorized Signature ___________________________________________________ 

Name and Title of Signatory ___________________________________________________ 

SEAL: 

(If corporation) 

IF A CORPORATION 

The following is a certified copy of resolution authorizing the execution of this certificate by the signature of 

this bid or proposal on behalf of the corporate bidder, resolved that ________________________________ be 

authorized to sign and submit the bid or proposal of this corporation for the project on items described, herein, 

in the Notice to Bidders, and to include in such bid or proposal the Certificate as to Non-Collusion required by 

the Town of Cheverly, Maryland as the act and deed or such corporation, and for any inaccuracies of 

misstatement in such certificate this corporate bidder shall be liable under the penalties of perjury. 

 

The foregoing is a true and correct copy of the resolution by ________________________________ 

Corporation at a meeting of its Board of Directors held on the ________ day of __________________, 20____. 

_______________________________ 

Secretary Seal of Corporation  
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AFFIDAVITS 

Name and Address of Bidder:  ____________________________________________________ 

     ____________________________________________________ 

     ____________________________________________________ 

The above named Bidder affirms and declares: 

1. That said Bidder is of lawful age and the only one interested in this bid; and that no person, firm or 

corporation other than hereinabove named has any interest in this bid, or in the contract proposed to be 

entered into. 

2. That this bid is made without any understanding, agreement, or connection with any other person, firm, or 

corporation making a bid for the same material, supplies, or equipment, and is in all respects fair and 

without collusion or fraud. 

3. The said bidder has carefully examined the procurement documents that from said Bidder’s own 

investigations, said Bidder has satisfied itself as to the nature and intent of the procurement, its character, 

quality and quantity. 

4. Upon acceptance of this proposal for said procurement the undersigned does or do bind the person or 

persons to enter into written contract with the owner as specified in the “Instructions for Bidders”. 

5. In default of the performance of any of the conditions required in making this bid, the undersigned agrees 

that the certified check/bid bond which is herewith deposited with the Owner shall be retained by the Owner 

as liquidated damages for such default or fraud, otherwise the check/bond will be returned to the successful 

bidder as noted in the “Instructions for Bidders”. Note: NO CHECK/BOND IS REQUIRED FOR THIS BID. 

Legal name of person, firm or corporation making bid: 

Authorized Signature ___________________________________________________ 

Name and Title of Signatory ___________________________________________________ 

NOTES 

1. Where a bidder is a firm, the bid must be signed in the name of the firm by a member of the firm, who must 

sign that the member’s own name immediately thereunder, as A.B. Company, by C.D. Partner. 

2. Where a bidder is a corporation, the bid must be signed in the name of the corporation by some duly 

authorized officer or agent thereof having knowledge of the matters stated in the bid, and such officer or 

agent shall also subscribe said person’s own name, as: A.B. Company, by C.D., President, and the seal of the 

corporation must be affixed. 

3. The bid must be sworn to by the person signed it, in one of the following forms: 
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AFFIDAVITS (continued) 

 (Form of Affidavit where Bidder is an Individual) 

STATE OF……………………………………) 

COUNTY OF………………………………..) 

________________________________________ being duly sworn says: 

I am the person described in and who executed the foregoing bid and the several matters therein stated are in 

all respects true. 

  ______________________________________________ 

  Signature of person who signed the bid 

Subscribed and sworn to before me: this __________ day of ____________, 20 ____. 

  ______________________________________________ 

  (Notary Public) 

COUNTY OF: _____________________________________ 
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AFFIDAVITS (Continued) 

 (Form of Affidavit where Bidder is a Partnership) 

STATE OF……………………………………) 

COUNTY OF………………………………..) 

________________________________________ being duly sworn says: I am a member of  

_________________________________ the firm described in and which executed the foregoing bid. I 

subscribed the name of the firm thereto on behalf of the firm, and the several matters therein stated are in all 

respects true. 

  ______________________________________________ 

  Signature of person who signed the bid 

Subscribed and sworn to before me: this __________ day of ____________, 20 ____. 

  ______________________________________________ 

  (Notary Public) 

COUNTY OF: _____________________________________ 
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AFFIDAVITS (Continued) 

 (Form of Affidavit where Bidder is a Corporation) 

STATE OF……………………………………) 

COUNTY OF………………………………..) 

________________________________________ being duly sworn says: 

I am ________________________________________ of ________________________________________ 

Corporation, the above named corporation whose name is subscribed to and which executed the foregoing bid. 

I reside at 

__________________________________________________________________________________________. 

I have knowledge of the several matters therein stated, and they are in all respects true. 

  ______________________________________________ 

  Signature of person who signed the bid 

Subscribed and sworn to before me: this __________ day of ____________, 20 ____. 

  ______________________________________________ 

  (Notary Public) 

COUNTY OF: _____________________________________ 
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PROOF OF INSURANCE 

Submit a certificate of Insurance from your insurance agent or insurance company that evidences your 

company's ability to obtain the following minimum insurance requirements. Attach and label as Exhibit 1. 

1. Workers Compensation 

Coverage A: Statutory 

Coverage B: $500,000 Bodily Injury by Accident for Each Accident 

  $500,000 Bodily Injury by Disease for Policy Limit 

  $500,000 Bodily Injury by Disease for Each Employee 

2. Commercial Auto Liability Insurance for All Owners, Non-Owned and Hired Autos. 

  $1,000,000 Combined Single Limit for Bodily Injury and Property Damage Liability 

3. Commercial General Liability and the Town of Cheverly named as an additional Insured. 

$2,000,000 General Aggregate 

$1,000,000 Products/Completed Operations Aggregate 

$1,000,000 Personal and Advertising Injury Limit 

$1,000,000 Combined Single Limit Bodily Injury & Property Damage – Each Occurrence 

$50,000 Fire Legal Limit 

$5,000 Medical Payment 

4. Umbrella/Access Liability Insurance 

  $2,000,000 Each Occurrence 
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SPECIAL TERMS AND CONDITIONS 

In order for you to address the risks associated with the COVID-19 Pandemic and perform in accordance with 

the contractual requirements to take all necessary precautions for the health and safety of your employees and 

other persons, including the responsibility to report any unsafe work conditions, the Town of Cheverly requests 

that you provide the Town’s project or program manager with the following: 

1. Health and Safety Plan, and/or Task Hazard Analysis-Job Safety Analysis for the Town of Cheverly’s review 

as it relates to fitness for duty, social distancing, personal hygiene, and your plans to keep your employees 

safe from potential coronavirus exposures. At a minimum, include emergency contacts for contractors/ 

subcontractors, contact info for nearby urgent care facilities, and a job site emergency plan checklist and/or 

a daily safety inspection checklist. 

2. Provide immediate notice after becoming aware of any of your employees who i) have been or are 

currently working under a Town of Cheverly contract, ii) have been in close contact (within about 6 feet) 

with any Town of Cheverly employee, and iii) show any of the following conditions: 

a. Self-quarantines because your employee lives with, is intimate with, has come in close contact with, or 

cares for someone who has symptomatic COVID-19; 

b. Shows signs of the coronavirus, including but not limited to, fever, dry cough, tiredness, or difficulty 

breathing; or 

c. tests positive for coronavirus 

3. Immediate notice of any agency or regulatory inspection or citation received while working on a Town of 

Cheverly project or assignment, related to implementation of government guidelines or requirements for 

prevention of COVID-19. 

You are required to provide the above information unless otherwise notified. The Town of Cheverly reserves 

the right to request additional information based on changes with government regulations, the prime contract, 

industry standards and as appropriate to help protect the personnel at the project site. 

Finally, as part of the Town of Cheverly’s efforts to protect personnel at the project site, please distribute the 

COVID-19 Safety Flyer provided as Attachment B to your employees. 
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PROPOSAL FORM PRICE AUTHORIZATION 

By signing this Proposal form, such action certifies that the Contractor has personal knowledge of the following: 

1. That said Contractor and Subcontractors are legally authorized to do business in the State of Maryland; 

2. That said Contractor represents  that  they  have  read  and understand the bidding documents and 

specifications; 

3. That said Contractor has  visited  the  site,  familiarized  themselves with  the  local  conditions  under  which  

the  Work  is  to  be  performed,  compared  the  sites with  the  drawings  and  specifications,  satisfied  

themselves  of  the conditions  of  delivery, handling  and  storage  of  materials,  and  all  other  matters  that  

may  be  incidental  to  the work, including subsurface conditions before submitting their proposal. 

4. That said Contractor carefully prepared the Proposal forms and has checked the same in detail before 

submitting said Proposal; 

5. That said Contractor, or the agents, officers, or employees thereof, have not, either directly or indirectly, 

entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free 

competitive Proposing in connection with this Proposal; 

6. That all of said work will be performed at the Contractor's own proper cost and expense. The Contractor will 

furnish all necessary materials, labor, tools, machinery, apparatus and other means of construction in the 

manner provided in the applicable specifications, and at the time stated in the contract; 

7. That the undersigned, being a reputable Contractor and having submitted the necessary pre-qualification 

forms, hereby submits in good faith and in full accordance with all specifications, attached or integral, his/her 

Proposal: 

 

Name of Contractor ___________________________________________________ 

Authorized Signature ___________________________________________________ 

Name and Title of Signatory ___________________________________________________ 

Date ___________________________________________________ 

 

Type of Organization (circle One):  Corporation   Partnership   Proprietorship 

 

SEAL: 

(If corporation)  
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BID FORM FOR UNIT PRICES, ITEM TOTALS, SUBTOTALS, AND TOTAL BASE BID 

If you believe there are any changes that should be made or other supplies or costs not mentioned that 
should be given consideration by the Town, please modify your bid form for unit prices accordingly. 

BASE BID ALTERNATE “1”: RAIN GARDEN ONLY 

BID PW-IFB-FY2021-004: Cheverly Town Park Rain Garden Installation 

Contractor:   

No. Description  
Unit of 

Measure 
Quantity Unit Bid Price 

Total Bid 
Amount 

      

A General     

1 Mobilization Each    

2 Silt fence Linear Ft    

3 Temporary tree protection devise Linear Ft    

4 Temporary safety fence Linear Ft    

5 Temporary soil erosion control matting Linear Ft    

6 Installation of interpretive sign Each    

 Sub-Total   
      

B Earthwork    

7 Rain garden excavation & backfill Cubic Yds      

8 Trench excavation Cubic Yds    

9 Gravel for trench undercut Cubic Yds    

10 Spoil Cubic Yds    

 Sub-Total  
      

C Paving    

11 Site prep – concrete slab removal Linear Ft    

 Sub-Total  
      

D Green Infrastructure/Stormwater Management    

12 Sand Cubic Yds    

13 Pea gravel     

14 #57 stone, double washed     

15 Bioretention soil media Cubic Yds    

16 Propex Pyramat 25 turf reinforced mat Roll    

 Sub-Total    
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E Landscaping    

17 Plantings, native Square Ft    

18 Mulch  Cubic Yds    

19 Trees, native, 2" CAL, 4+' HT  Each      

20 Sodding Cubic Yds    

21 Tree removal  Each      

 Sub-Total    
        

TOTAL BASE BID ALTERNATE “1” …………………………………………………………………………………..…….. $ 

  

BASE BID ALTERATIVE “1” (WORDS) __________________________________________________ 

 

BID ALTERNATE “2”: ADDITION OF NATIVE GRASSES SLOPE STABILIZATION 

1 Native grasses slope stabilization     

      

 Sub-Total    
        

TOTAL BASE BID ALTERNATE “2” …………………………………………………………………………………..…….. $ 

 

BASE BID ALTERATIVE “2” (WORDS) __________________________________________________ 

 

BID ALTERNATE “3”: ADDITION OF NATIVE WILDFLOWER & GRASS MIX*  

1 Native wildflower & grass mix     

      

 Sub-Total    
        

TOTAL BASE BID ALTERNATE “3” …………………………………………………………………………………..…….. $ 

 

BASE BID ALTERATIVE “2” (WORDS) __________________________________________________ 

*Note: The Town of Cheverly may elect to change out the Ernst Conservation Seed Mix as specified on 

the landscape plan with a different variety of similar cost. Please use this mix for pricing purposes 

unless otherwise notified.    
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ATTACHMENT A:  
SITE PLAN SET 
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ATTACHMENT B:  
INTERPRETIVE SIGN POST AND  

PLATE SPECIFICATIONS 
 

 

 



DETAIL  A

SCALE 1/4

A

Post and Plate

 

345 Oak Road

Gibsonia, PA 15044

Phone: 724.265.4900

800.544.8428

Fax: 724.265.4300

www.PannierGraphics.com

 

Frame Size:

Trim Size:

24"w x 18"h

Visual Area:

24"w x 18"h

Frame Color:

Black

Finish:

Satin

Rev. #:

0

BMR

Drawn By:

Approved As Is

Make Changes and Proceed

Make Changes and Resubmit

CUSTOMER SIGNATURE

Backfill

Concrete

Gravel

Leg

* Post holes should be dug below the frost line depth.  Pannier recommends height from ground to bottom of frame to be 32".

Job #

80408

Low Impact Development

1

Qty:

Direct Embed Detail

Date:

11/13/2018

32.00

3.00

3.00

24.00

18.00

Ground Level

R1.00

20.32

Holes for optional concrete reinforcement

using steel rebar inserts

3" x 3" Aluminum Leg

Welded to Mounting Plate

3/16" Aluminum Backer Plate

(Panel Bonded to Front)

.125" Fiberglass (FE) Panel Bonded

to Front of Backer Plate

3.00

9.00 9.00

6.00

6.00

3.00

6.00

6.00

1.00

1.00

3/16" Aluminum Mounting Plate

Post mounted to back of frame using

1/4"-20 stainless steel button head screws

3" x 3" Aluminum Leg

 

MOUNTING PLATE DETAIL

(LEG TO PLATE)

45°

60.00

24.00

3/16" Aluminum Mounting 

Plate Welded to Leg and

Bolted to Backer Plate

HARDWARE INCLUDED

Type QTY Image

1/4"-20 x 3/8" Stainless Steel Button 

Head Screws

4 each
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ATTACHMENT B:  
COVID-19 SAFETY 

 

 



  

 COVID-19 SAFETY 
 

 
Date: January 8, 2021 

SUBCONTRACTOR AND SUB-CONSULTANT REQUIREMENTS 

FOR REDUCING TRANSMISSION OF CORONAVIRUS ILLNESS ON PROJECT SITES 

The Town of Cheverly places the highest value on the health, safety and wellbeing 

of our employees, contractors, subcontractors, and communities in which we 

work. We are committed to preparing and responding to the challenges the 

coronavirus presents to our people, our business, and our clients. We are following 

government and public health guidance for all our offices, as well as our field staff 

working on their project sites. To further define the Town of Cheverly’s 

expectations for our contractors and subcontractors on active project sites, we are 

directing our site managers to set the following work site health and safety 

requirements as relates to the coronavirus pandemic: 

1. The Town of Cheverly will not permit workers to enter an office or project site if 

they are exhibiting flu-like symptoms (fever, cough, shortness of breath, etc.). 

➢ If you are sick – stay home. 

➢ If you begin to experience any flu-like symptoms, leave the office or project site immediately and report this to 

your supervisor via phone, text or email. 

2. At the beginning of each shift, each worker will self-certify to their supervisor that they: 

➢ Do not have a fever and are not experiencing any respiratory symptoms 

➢ No members of their household or visitors to their household have travelled to any country which has resulted 

in a government entity instructing them to self-quarantine within the past 14 days 

➢ No members of their household or anyone they have been in close contact with in the last 14 days is 

experiencing flu-like symptoms, as listed above. 

3. Social Distancing (maintaining at least a six-foot social distance from other individuals) is a PROJECT REQUIREMENT. 

Hold meetings outside and limit the number of individuals inside project offices or trailers to ensure social distancing 

may always be maintained. 

4. Each worker should wash their hands often with soap and water, or use an alcohol-based sanitizer frequently, but at 

least at the beginning or each shift, after using the restroom, after coughing or sneezing, and prior to eating, as per the 

CDC guidance. Workers should wash and/or sanitize more 

frequently if they handle any items that are shared or 

communal items such as tools and equipment, coffee pots, 

printers, or other shared resources. Ensure workers are 

provided with adequate handwashing and sanitizing supplies. 

5. Develop and assign a rigorous cleaning schedule to ensure 

all frequently touched surfaces, such as desktops, counters, 

doorknobs and handles, computer keyboards and mouses, 

chair arms, handrails, bathroom and kitchen surfaces, shared 

tools and equipment, and any other frequently touched 

surfaces are cleaned throughout the workday. Use cleaning 

products typically used in these areas and follow directions 

on the product labels. 

SIGNS AND SYMPTOMS 
of CORONAVIRUS ILLNESS 

 

➢ Fever > 100.4° 
➢ Cough 
➢ Shortness of Breath 
➢ Extreme Fatigue 
➢ Sore Throat 
➢ Flu-like Symptoms 

➢ Loss of Sense of Smell or 

Taste 
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